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Government of South Australia
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REQUEST TO AMEND RECORDS UNDER THE FREEDOM

OF INFORMATION ACT 1991

DETAILS OF APPLICANT


Family name
DOB: ________________________ 
Given names
Title (Mr/Ms etc)


Other names that you have used previously 

                                                                       Surname                       Given Names    

Australian Postal Address


__________________________ Postcode _______ Phone No: __________________
DETAILS OF REQUEST

In accordance with Section 31 of the FOI Act, I seek amendment of my personal records held by the Department for Child Protection:


FURTHER INFORMATION

Please provide other relevant information that will assist with the identification of documents. Copies of any documentation that would support your claim should be attached – please indicate which, if any, documents should be returned to you:


I claim that the documents described below, contain information relating to my personal affairs that is:
(Please tick appropriate box)

	Misleading
	(  
	

	Incomplete
	(  
	

	Incorrect
	(  
	

	Out of date
	( 
	


The documents containing the information are:


The information that requires changing is:


The reasons I claim the information is incomplete, incorrect, out of date or misleading are:


The records should be amended to indicate the following


Applicant’s signature


Date   
      /
        /20

Please send your application to:

Freedom of Information
Customer Services Unit

Department for Child Protection
GPO Box 1072
ADELAIDE  SA  5001

or
DCP.FOI@sa.gov.au
AGENCY USE ONLY

Received on          /        /20

Acknowledgement sent on          /       /20   
 Please provide photocopied identification that has a current address and signature – such as one or more of the following – 
· Drivers Licence

· Health Care card

· Centrelink Card

· Proof of age card

· Passport 
Please contact the Customer Services Unit if you have any queries on: (08) 8226 4399.
